[Mpunoxenue Ne 3 k [Monoxenuto «O0
yuetHoi nonutuke MBJIOY «Jletckuit
caa Nel3» mnst Or0KETHOTO y4eTa u
Hajoroo0noxenus Ha 2019 romy.

IIpaBuio nokymenroodopora

1. Jna moarBepkaeHUs (PakTOB XO3AHCTBEHHOW >KM3HU WCIONB3YIOTCS YHU(MUIIUPOBAHHBIE (OPMBI
MEPBUYHBIX JOKYMEHTOB, YTBEpXKIeHHbIX mpukazoM Muraduaa ot 30.03.2015 Ne 52n. Ecmm mns
Oo(OpMIICHUST XO3SIICTBEHHBIX OTEpalvii YHUDUIUPOBaHHBIE (OPMBI TIEPBUYHBIX JIOKYMEHTOB HE
MPETyCMOTPEHBI, HCHOIB3YIOTCSI CAMOCTOATENBHO pa3padoTaHHBIE ()OPMBI, KOTOPBIE YCTAHOBJIEHBI B
YYETHOU MOJIUTHUKE.

2.Tlopsiiok 1 CPOKH Mepeaayn MEPBUYHBIX YUETHBIX JOKYMEHTOB JUIsl OTPasKEHHS B OyXTaITepCcKOM yueTe
YCTaHABJIMBAIOTCS B COOTBETCTBHHU € TPaIKOM JOKYMEHTOO00pOTa (IpHIIOKeHHEM 1).

OcuoBanue: nyHKT 22 CI'C «KoH1enTyanbHble OCHOBBI OyXy4yeTa U OTYETHOCTHY, MOJIMYHKT «I» IMyHKTa
9 CI'C «YueTHas MOJUTHKA, OL[CHOYHbIE 3HAUCHHSI 1 OIIIHOKI.

3. [Ipu mocTymineHn TOKYMEHTOB Ha MHOCTPAHHOM SI3bIKE TIOCTPOYHBIH ITEPEeBOJ] TAKHX JOKYMEHTOB Ha
PYCCKHH SI3BIK OCYIIECTBILSIETCSI COTPYIHHKOM Y4UpexkIeHus. [lepeBoabl COCTAaBISIOTCS Ha OTAEIBHOM
JOKYMEHTE, 3aBEpsIOTCS MOJNKCHI0 COTPYIHUKA, COCTAaBHBILETO IEPEBOJA, W MPHUKIAABIBAIOTCS K
HNEepBUYHBIM  JOKyMEHTaM. B ciydae HEBO3MOXXHOCTH TIIepeBOJa JOKYMEHTa IPUBIEKACTCS
npodeccHoHaNbHBIN TepeBoaunK. llepeBom nmeHexxHBIX ((PUHAHCOBBIX) JOKYMEHTOB 3aBEpACTCS
HOTapHyCOM.

Ecnu okyMeHTBI Ha HHOCTPAHHOM SI3BbIKE COCTABJICHBI MO THIOBOW (opMe (MACHTHYHBI TI0 KOJHYECTBY
rpad, UX Ha3BaHHIO, paclM(PpPOBKe PadOT U T. 1. U OTIUYAOTCS TOJIHKO CYMMOH), TO B OTHOLIEHUH HX

MTOCTOSTHHBIX ToKazaTenen JIOCTaTOYHO OJTHOKPATHOTO TIepeBOjIa Ha pycckuit SI3BIK.
BrocneacTBuu nepeBOUTE HY)KHO — TOJIBKO — HM3MEHSIONIUECS — MOKa3aTelu JaHHOTO  MEePBUYHOTO
JTOKyMEHTA.

OcuoBanue: myHKT 31 CI'C «KoHuenTyanbHble OCHOBBI OyXydeTa i OTYETHOCTH».

4. ®opMupoBaHUE IEKTPOHHBIX PETHCTPOB OyXydeTa OCYIIECTBISIETCS B CIEAYIOMEM MOPSIKE:

— B perucTpax B XpOHOJIOTHIECKOM IMOPSAKE CHCTEMATH3UPYIOTCS IEPBUYHBIE (CBOJIHBIC) YUECTHEIC
JIOKYMEHTHI 10 1aTaM COBEPILEHUS ONEPALUid, JaTe MPUHATHUS K yUETy NEPBUYHOTO JOKYMEHTA;

— MHBEHTapHas KapTOuKa y4eTa OCHOBHBIX CpeICTB 0(hopMIIsieTCs PU IPUHATUH 00BEKTa K YUETy, TI0
Mepe BHECEHUS I3MEHEHUH (JIaHHBIX O MIepEOleHKe, MOJePHU3AIINN, PEKOHCTPYKIINH, KOHCEPBAIIH

Y TIp.) 1 Tipu BEIOBITHHA. [Ipy OTCYTCTBUM yKa3aHHBIX COOBITHH — €KETOTHO, Ha TOCIEAHIA pabounii 1eHb
roJia, Co CBEJICHUSIMH O HAYUCIEHHOW aMOpTH3aLIUHY;

— MHBEHTapHAas KapTOuKa rPyMIOBOTO y4eTa OCHOBHBIX CPEACTB 0(OPMIIIETCSI TPU NPUHATHH OOBEKTOB K
YUeTy, 110 Mepe BHECEHUs H3MEHEHUH (JaHHBIX O MEPEoLeHKE, MOJICPHU3AINY, PEKOHCTPYKIINH,
KOHCEPBAIIMH U TIP.) U TIPU BHIOBITHY;

— OTMMCh MHBEHTAPHBIX KAPTOUYEK IO yUETY OCHOBHBIX CPE/ICTB, MHBEHTAPHBIN CIIUCOK OCHOBHBIX CPEJICTB,
peecTp KapTOUeK 3aMOoNIHAIOTCS €KEr0JHO, B TIOCIEIHUM E€Hb r0/1a;

— KHUTA y4eTa OJaHKOB CTPOTOH OTYETHOCTH, KHUTa aHATUTHYECKOTO y4eTa JISOHUPOBAHHOM 3apILIAThI
W CTUIICHIUN 3aII0JIHSIIOTCS €KEMECSIIHO, B IMIOCICIHUN ICHb MECSIIa;

— )KypHaJIbI OTIepaliii, TJIaBHASI KHUTA 3ATIOJHSIIOTCS €KEeMECIIHO;

— JIpyTH€ PEerucTphl, He yKa3aHHBIE BBILIE, 3aMOIHIIOTCS 0 Mepe HEOOXOIMMOCTH, €CIIH UHOE HE
YCTaHOBJICHO 3aKOHOJATEIHCTBOM PD.

OcnoBanue: nyHKT 11 UHCcTpykumu k Equaomy mumany cuetoB Ne 157H.

5. Kypnai onepariuii pacyeToB 1O OIUIATe TPY/a, JCHSKHOMY TOBOJILCTBUIO U cTuneHusM (¢. 0504071)
BEJIETCS pa3AeNbHO Mo KoAaM (PMHAHCOBOTO OOeCTIeueHHS AeSITeIFHOCTH M Pa3eNbHO M0 CUETaM:



— KBK X.302.11 «Pacuets! mo 3apabotHoit miate» u KbK X.302.13 «PacdeTsl o HAYUCIICHUSIM Ha
BBIIIJIATHI 110 OILIaTe TPYZay;

— KBK X.302.12 «PacueTsl Mo MpOYUM BEIILIATAM;

— KBK X.302.96 «PacueTsl 10 UHBIM pacxoam».

OcHoBanne: myHKT 257 WNHCcTpyKInu K EnnaoMy many caeros Ne 157H.

6. XKXypHanam onepaiuii NpucBanBalOTCS HOMEPA COTIACHO MPUIIOKEHHIO 2.

7. IlepBUuHBIC U CBOJHbIE YUETHBIE JOKYMEHTHI, OyXralTepCKUe PETUCTPhI COCTABIIAIOTCS B (hopme
3JIEKTPOHHOT'O JOKYMEHTA, HOANUCAaHHOTO KBAIH(PHULIIUPOBAHHON 3JIEKTPOHHON noanucsto. [1pu
OTCYTCTBHH BO3MOXKHOCTH COCTaBUTh JOKYMEHT, PETUCTP B DIIEKTPOHHOM BUZE, OH MOXKET OBITh
cocTaBJIeH Ha OyMa)XHOM HOCHUTEJIC U 3aBEepeH COOCTBEHHOPYYHOM MOIIHCHIO.

CIIuCOK COTPYAHUKOB, UMEIOLINX MPAaBO MOANMCH IEKTPOHHBIX JOKYMEHTOB U PETHCTPOB OyxydeTa,
YTBEP)KAAETCS OTICIbHBIM MIPHKA30M.

OcHoBanue: yacTe 5 ctatbi 9 3akona ot 06.12.2011 Ne 402-03, mynkt 11 UHcTpykunu k Ennnomy
wrany cueToB Ne 157H, myakT 32 CI'C «KoHIenTyanbHbIE OCHOBBI OyXydeTa ¥ OTYETHOCTHY,
Metoandeckue yka3zaHus, yTBepkIeHHbIe mpukazoM Munduna ot 30.03.2015 Ne 52H, craTes 2 3akoHa
ot 06.04.2011 Ne 63-D3.

8. DneKTpoHHbIE JOKYMEHTHI, TOANUCAHHBIC KBATU(PHULIUPOBAHHON JIEKTPOHHOM NOAMNCKIO, XPAHSTCS B
9JIEKTPOHHOM BHJI€ HA ChEMHBIX HOCHTEISIX HH(POPMAIH B COOTBETCTBUY C TIOPSIIKOM yUeTa U XpaHCHHS
CBHEMHBIX HOocuTeNel nHpopManuu. [Ipu 5ToM BeleTcs )KypHal y4eTa v ABMKEHUS IICKTPOHHBIX
HocuTene. XKypHai 1oykeH ObITh IPOHYMEPOBaH, NPOLIHYPOBAH U CKPEIUICH MEYaThI0 YUPEKACHUS.
Benenue u xpaneHue xXypHaia BO3JIaraeTcs IPUKa30M PYKOBOAMTEIS HA OTBETCTBEHHOI'O COTPYJHHUKA
YUpEXICHUS.

OcuoBanue: yHKT 33 CI'C «KoHuenTyanbHbIe OCHOBBI OyXy4eTa U OTYETHOCTHY», TYHKT 14 MHcTpyKInu
K Enunomy many cuetoB Ne 157H.

9. C ucnonp30BaHUEM TEIIEKOMMYHUKAITUOHHBIX KaHAJIOB CBS3W U AJIEKTPOHHOM MOANHCH OyXTantepus
YUPEKACHUS OCYIIECTBIISIET IIEKTPOHHBIH JOKYMEHTOOOOPOT 110 CIEAYIONINM HAMPaBICHUSM:
e cucTeMa JJICKTPOHHOTO JJOKYyMEHTO000pOTa ¢ TePPUTOPUATBHBIM opraHoM KasHavelicTBa
Poccun;
e Tepenada OyXraaTepcKOH OTYETHOCTH YUPEAUTENIO;
e Tiepenava OTYETHOCTH MO HaJioram, cOOpaM U MHBIM 00sI3aTENbHBIM IUIATeKaM B MHCIIEKIHIO
OenepanbHON HATIOTOBOM CITYKOBI,
o nepeaadya OTYETHOCTHU IO CTPAXOBBIM B3HOCAM U CBEACHUAM HepCOHI/I(i)I/IIII/IpOBaHHOFO yucTa B
otnenenue [lencrnonHoro ¢oxa;
e pa3MeleHue HHPOPMAITUH O JCSITEIBHOCTH YUPEKACHHs Ha OPUIIMATEHOM caiite bus.gov.ru.

10. [lepBuuHBIEe yUeTHBIE JOKYMEHTHI, OYXTaITePCKUE OTIETHI, KOTOPBIE CPOPMHUPOBAHEI B JopMe
3JIEKTPOHHBIX JOKYMEHTOB U MOAMUCAHBI KBATU(UITUPOBAHHOMN 3JICKTPOHHON MOJIUCHIO, XPaHATCS Ha
AIIEKTPOHHBIX HOCUTEIISIX COBMECTHO C CEPTH(PHUKATOM KITFOUa TOANHCH. XpaHEHHE JaHHBIX JOKYMEHTOB
obecrieunBaeTCsl Ha CPOK HE MEHEE TISATH JIET.

11. ITo TpeGoBaHNIO KOHTPOIMPYIOIMINX BETOMCTB, IPEXK/IE YeM MepeaTh Ha MPOBEPKY, KOTHN
AJIEKTPOHHBIX JJOKYMEHTOB PacIeqaThIBAIOTCS U 3aBEPSIFOTCS pykoBoauTeiaeM. CpOKH XpaHEHUs
JIOKYMEHTOB YCTAHOBJICHBI B COOTBETCTBHHU C IIEPEUYHEM, YTBEPKIAECHHBIM IIPUKa30M MUHKYJIBTYphI OT
25.08.2010 Ne 558, u oTpaykeHBI B HOMEHKJIATYPE JE.



[Mpunoxenue 1 k mpaBrIaM JTOKYMEHTOO00POTA

I'paduk nokymeHT0000pOTA

l'[epellem, HOKYMCECHTOB M IIOPAJIOK UX IPEACTABJICHUA B 6yxraJ1Tepmo

Ne HaumeHoBaHue JOKyMeHTa OTBeTCTBEHHBII 32 Cpok
n/n BBLINOJIHEHHE NpeacTaBJeHus B
OyXrajrepuio
1 IIpukassl o npueMe
P P ’ 3aenyromas MBJI0Y Tlocie mognucanus
YBOJIbHEHUH, OTITYCKE HJIH .
«JleTckuii cag No 13» IpUKa3a
nepeMenieHn paboOTHUKOB
2 He no3nnee 1-ro u
Tabenb yueTa pabouero 3aseayromas Mb/I0Y A
N 14-ro uyncna Kaxxaoro
BpPEMEHU «Jlerckuii cag No 13»
MecsIa
3 BenoMocTs Beigaun . | He mo3nuee
A A . 3aBx03 MBJIOV «/lerckuit A
MaTepuaIbHBIX IEHHOCTEH Ha can Ne 13» [IOCJIEIHETO YHCIIa
HYKJIBl YUPEKICHUS - Ka)kI0TO MecsIa
4 B 10-n1HeBHBII cpok
o 3aBenyronias, 3aBX03
ABaHCOBEIN OTYET HA N ¢ MOMEHTa
N MBIOY «Jlerckuii cam No
X03SUCTBCHHBIC HYXKIbI 135 BBIIAHHBIX B
MOJOTYET CPEJICTB
5 . He no3nnee 3-x nHei
ABaHCOBBIA OTYET HA
ITogoTueTHOE JIMITO 1ocJie MPUOBITHS U3
KOMaHJIMPOBOYHBIE PACXOJIbI
KOMaHJIUPOBKH
6 He no3nnee 3-x gueit
Cuera-(hakTyphl, TOBapHbIE 3aBenyrolas, 3aBX03 MOCJIE MOTYYCHUS
HaKJIAAHbIC, AKTHI MBIOY «Jlerckuii cag Noe | ToBapa, okazaHus
BBITOJIHEHHBIX paboT 13» YCIIYT, BBITIOJTHEHUS
pabor
7 Cueta-daxTypsl, (110

MPOJYKTAM MUTAHU)
TOBapHbBIE HAKJIAIHbIE (110
MPOIYKTaM MUTAHUS), MEHIO-
TpeOoBaHUs

3aBeayromias, 3aBX03
MBJOY «Jlerckuii can
Nel3»

ITonexamano




IIpunoxenune 2 K mpaBujiaM JOKYMEHTO000pOTa

Howmepa xypHasioB onepauuii

Howmep HaumenoBanue xypHaina
KypHaia
1 Kypnan onepanuii o cuery «Kacca»
2 Kypnan onepaunii c 6e3HaATMYHBIMH ACHEKHBIMU CPEIICTBAMU
3 Kypnan onepauuii pacueToB ¢ MOJOTYETHHIMH JTHLIAMH
4 Kypnan oneparuii pacueToB ¢ HOCTaBIIMKAMH U TOAPATIHKAMU
5 JKypHan onepaiuii pacueToB ¢ AeOUTOpPaMH IO T0X01aM
6 Kypnan onepauuii pacueToB 10 OIuIaTe TPYAA, JCHEKHOMY 1OBOJIBCTBUIO U
CTHUIICHAUSM
7 JKypHan onepariuii mo BEIOBITHIO U TIEPEMEIIEHIIO HE(UHAHCOBBIX AKTHBOB
8 2Kypnan no nmpounm onepanusam




